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1.  OBIIHUE NOJJOXEHUA

MeToaunyeckoe mnocoOue NpeaHa3HAUYEeHO Uil peanu3aluu TpeOOBaHUM K
(GopMUpOBaHUIO OOUIMX U MPOPECCHOHANBHBIX KOMIETEHIMI BBIMTYCKHUKOB IO
npodeccusiM U CINEUUATBHOCTSIM CPEIHEro MpoecCHOHANbHOIO0 00pa3oBaHus U
ABIIIOTCS €IMHBIMU I BCeX (popm oOyueHwus.

KypcoBast paGora BBIOJNHSETCS CTYIAEHTaMU B COOTBETCTBHU C Y4E€OHBIM
IUTAHOM.

BoinosiHeHHe  CTYI€HTOM  KypcOoBOM  pabOThl  OCYIIECTBISIETCS  Ha
3aKJTIOYUTEIBHOM 3Tane U3ydeHHs y4eOHOUW MUCIUILIUHBI (MEKIUCIUITHHAPHOTO
Kypca), B X0JI¢ KOTOPOI OCYIIECTBIISACTCS MPAKTUIECKOE MPUMEHEHHE TOJTy4YCHHBIX
3HaHMW TpU  PEIICHUHM KOMIUIEKCHBIX  3aJay, CBS3aHHBIX cO cdepoit
npodecCHoHaIbHON IeITeNbHOCTH OYAYIIUX CIEIUATUCTOB.

BrinosiHeHHE CTYIEHTOM KypCOBOM pabOThI MPOBOJUTCSA C LIEIBIO:

- CHCTEMATH3alliM U 3aKPEIIEHUSI MOJYYEHHBIX TEOPETUUECKUX 3HAHUN U
NPAKTUYECKUX YMEHUH,

- yrinyOJieHus: TeOPETUYECKUX 3HAHUIM B COOTBETCTBUHU C 3aJIaHHON TEMOI;

- ¢dopMUpOBaHHS YMEHUS MPUMEHATH TEOPETUUECKHIE 3HAHUS NIPU PEIICHUU
MOCTaBJICHHBIX MPO(PECCUOHANBHBIX 337124,

- ¢dopMuUpOBaHHMS YMEHHsS HCIOJIb30BaTh HOPMATHBHYIO, MPAaBOBYIO H
CIIPaBOYHYIO JOKYMEHTAINIO;

- pas3BuUTHUA TBOPYECKOHN UHUIMATUBBI, CaMOCTOSITEbHOCTH,
OTBETCTBEHHOCTH M OpPraHU30BAHHOCTH,

- MOJATOTOBKHU K UTOTOBOM IOCY/IaApCTBEHHOM aTTECTALUU.

[Tpu HanmcaHuM KypcoBOW pabOTHI CTYAEHT JOJKEH U3YUHTh (perepaibHbIe U
pecnyOnukanckue 3akoHbl, [loctanoBnenus IlpaButenscTtBa PO, HOpMaTHBHBIC U
METOJMYECKHE TOKYMEHTHI B cpepe mpodhecCHOHATBHOM NesATENbHOCTH.

BeinosiHeHne KypcoBOil pabOThl pa3BUBAET CaMOCTOSATEIbHOCTh MBIIIJIEHUS,
crnocoOcTByeT (OPMUPOBAHUIO HAYYHBIX HMHTEPECOB CTYACHTOB, MPUOOPETCHUIO

HAaBBIKOB  CaMOCTOSITEJIbHOM  pabOTBl ¢  JUTeparypoil, mpuoOIIaeT K

Hay‘IHO'HCCHeHOBaTeHBCKOﬁ ACATCIIbHOCTH, IIoMoracT OCBOUTDH I[IPAaKTUKY
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HAMKUCAHUS HAyYHBIX TPYAOB, TEXHUKY HaydHOW paboThl, mpueMbl o(opMieHHUS
TEKCTa PYKOIIHUCH.
BrinosiHsst KypcoByto paOoTy, CTYA€HTY ClEeayeT:

-  M3y4YUTh M TNPOAHAIM3UPOBATH HAYYHYIO, Y4e€OHO-METOJMYECKYIO
JUTEpaTypy U NEPUOAUUYECKUE U3JIAHUA 110 TEME KypCOBON paboOThI;

- chopMyIMpOBATH LIEJb U 3a/1a4u CBOEH pabOThI;

- MPOBECTHU MO MEpEe HEOOXOAMMOCTH OINBITHO-3KCIEPUMEHTAIbHYIO paboTy
WM ee (QparMeHT No npodieMe HCCAEAOBAHUSA, ONPEAEIUB YETKO METO b
UCCIIEJOBAHNUS;

- 0000 1IUTh pe3yIbTaThI IPOBEJACHHBIX HUCCIEI0BAHUN, 000CHOBATH BBIBOIbI;

- 0(hOpMUTH Pe3yabTaThl PAOOTHI B COOTBETCTBUU C TPEOOBAHUSIMU.

2. METOJIWYECKHE YKA3AHUSA IO BBIITOJHEHHAIO
KYPCOBOM PABOTBI

2.1 TlocnegoBaTenbHOCTD BBHIMIOJHEHUS KYpPCOBOM pabOThI:

Uto06b1 3¢(HEKTUBHO CNPABUTHCA ¢ KypCOBOW pabOTON, HEOOXOAUMO YETKO
OTIPEEINTD MOCIEI0BATEIbHOCTh €€ BBIMOJTHEHUS, @ IMEHHO!

- OTIPEJIETTUTh COBMECTHO C MPETojjaBaTelieM TeMY KypCOBOM pabOoTHI;

- moao0paTh JIUTEPATypy, CIPABOYHUKHU M JPYrde HCTOYHUKH TIO TEMeE
UCCJIeIOBAHMUS,

- U3YYUTHh HEOOXOIUMYIO TUTEPATYPY MO TeMe, 3aPUKCUPOBATH (PaKTHUECKUE
JaHHbBIE;

- 000CHOBAThH aKTYaJIbHOCTh TEMBI KYpPCOBOU pabOTHI;

- OTIPEJICTINTh CTPYKTYPY KYPCOBOH pabOTHI;

- MPOAHAIM3UPOBATH IUTEPATYPY IO TEME HCCIEAOBAHUS W HW3I0KCHHE
COCTOSTHUSI U3y4aeMOT0 BOTIPOCa,

- 0OpMHUTH BBEACHUE M TEOPETHUECKYIO YaCTH KypCOBOM pabOTHI;

- 0OpMUTH MPAKTUYECKYIO0 YAaCTh KYpCOBOW pPaOOTHI (pacyeThl, TaOIUIHI,
CXEMBI U T.JI.), €CIIU TeMa pabOThl HOCUT IPAKTHYCCKHUN XapaKTep;

- 0(bOPMUTH 3aKIIOUECHHUE;



- COCTaBUTbh CIIUCOK UCIOJIb3yEMOU JIUTEPATYPHIL;

- IOATOTOBUTH U OPOPMUTH TPUIOKEHUS;

- 0bOpMUTH TUTYJIBHBIN JIUCT;

- IPEACTAaBUTh PAOOTHI PYKOBOJIUTEIIIO;

- IOJITOTOBUTHCA K MYOJIMYHOMN 3alUTe KypcOBOM pabOThI, €CIM 3Ta 3alluTa
IpEeAYyCMOTPEHA.

2.2 BbiOop TeMbl KypcOBOW pabOTHI:

TemaTtnka KypcoBbIX paOOT paszpabaTbiBaeTCsl MNpenojaBareieM Y4eOHOM
TUCHUIIMHBL (MEKIUCIUIUIMHAPHOIO Kypca) M paccMaTpUBacTCs Ha 3aceIaHuU
COOTBETCTBYIOIIEH LIUKIOBOW KOMUCCHHU.

Pexomenoayuu - mnpu BbIOOPE TEMbl KypCcOBOM pabOTBl cCTapaitech
PYKOBOJICTBOBAThCS:

— BallMMM BO3MOKHOCTSIMU U HaAyYHBIMU UHTEPECAMU;

— TJIyOMHOU 3HaHUU MO BEIOPAHHOMY HANpPaBJICHUIO;

— BO3MOXKHOCTBIO IPEEMCTBEHHOCTH KYpPCOBOW paboThl €  BBIMYCKHOM
KBUIM(PUKAITMOHHOHN paboTOiA.

YTBepauB TeMy, IPOAYMANTE U COCTABbTE IUIAH €€ U3YUECHUS U HANMCAHUS.

2.3 PaGota c nuteparypoii:

Brei6paB Temy, onpeaenure, COriiacHo el mepeueHb He0O X0 IUMOMN JTUTEPATYPHI,
NEPUOINYECKUX U3aHUM U IPYTUX HCTOYHUKOB.

N3yueHnue nurepatypsl o W30paHHOW TeMe UMEET CBOCH 3ajauel MpocaeanuTh
XapakTep T[OCTAHOBKM M PEHICHUS ONPEAEICHHON MpoOJieMbl pPa3IuYHBIMU
aBTOpPaMH, O3HAKOMHTBCS C apryMEHTalueill UX BBIBOJOB U OOOOIIEHHUM, C TeM,
9TOOBl Ha OCHOBE aHa/M3a, CHCTEMATU3MPOBAHUS, OCMBICICHUS MOJIYYCHHOTO
Marepuaia BBIICHUTh COBPEMEHHOE COCTOSIHHE BOIIPOCa.

Pexkomenoauuu

Bce cBou 3amevaHnus, BEIBOJBI 110 TOBOAY PAa0OTHI C HICTOYHUKAMU UKCUPYITE
MACHMEHHO.

3anucu JOJIDKHBI OBIThH KpaTKHMMH, BEAUTC UX HAa OTACJIbHBIX JIMCTKAX.



3anucu MOryT UMeTh (OpMy IJIaHa, T€3UCOB, KOHCIEKTOB, BBIMHCOK, YTO B
JanbHEeWImeM O00JIETYUT KJIACCU(DUKAUMI0O U CHUCTEMATU3ALMI0 TOJTYyYEHHOU
uH(popMaIuu.

IIpumepHas cxema 3anucu

Has3Banue ncroyHuka OCHOBHBIE TE3UCHI, KommenTapun
poOJIEeMBbI

He 3a0biBaiiTe, 3amucu SIBASIOTCS JIy4IIUM CIOCOOOM HAaKOIJICHUS WU
NepBUYHON 00PabOTKM MaTepuanoB, OJHON U3 00s13aTEeNIbHBIX (POPM OpraHu3aIuu
YMCTBEHHOT'0 Tpy/a.

2.4 M3noxxeHue M3y4yEHHOTO MaTepHaa’

KypcoBas pabGorta mpeamosiaraer 0030p JUTEpaTyphl MO H30paHHON Teme,
U3JI0)KEHUE COBPEMEHHOIO COCTOSHHUS  BOINpPOCA, €ro KpaTKOW HCTOPHH,
(GbopMyJIHPOBKY BBIBOJOB U UX apryMEHTAIIUIO.

BrinosiHeHne 3TuX 3amad o0Jeryaercss aHalu3oM JUTEpaTyphl, KOTOPBIH
MpOBEJEH CTyAEHTaMHM MpH OTOOpe W MEepBUYHON MpopaboTKe Marepuana u
3aUKCUpOBaH B  KOHCMEKTax. Temeppb o0coboe 3HAueHHE MpUOOpeTaeT
CHUCTEMAaTH3allus CICIaHHBIX 3aMUCel W COOCTBEHHBIX 3aMEUYaHUH, MPEOT0KCHU I
U TpPEIBAPUTEIIbHBIX BBIBOJAOB. 31€Ch JK€ YTOYHSAETCS U NPUHUMAETCS
OKOHYATEJIbHBIM BaApUAHT IIaHA KYpPCOBOUM pabOTHI.

B 00630pe He cieayeT cTpeMUThCS K W3T0KEHHUIO BCErO U BCSIKOTO MaTepuania,
NEpPEeUncisisi OJHYy 3a JApPYyroil NpOYMTAaHHBIE CTaThu M KHHUTH. HeoOxomumo
HNONBITATHCS PACKPBITh CYIIHOCTh BOINPOCA, BBIACIHUTH TJIABHBIE TMOJIOXKEHUS H
BEJlyllIME€ HUJEU B COOTBETCTBUU C MOCTABJICHHBIMH 3a/la4aMU U BOMPOCAMH ILJIaHA
KypCOBOU pabOTHI.

Takxum o0pa3zom, 0030p JOKEH HOCUTH HE XPOHOIOTUIECKUH, a TIPOOIEMHBIH
XapakTep, pacKpbIBaTh COCTOSIHUE BOMPOCA MO Pa3HBIM JIUTEPATYPHBIM UCTOUHUKAM.
[Tpyduem wu3naratb CBOM MBICIU CIEAYET MNPOCTHIM JIUTEPATYPHBIM SI3BIKOM,

HCIIOJIb3YA O6H_[€I[OCTy1'IHI)Ie AJIs1 IIOHNMaHus TCPMHHBL.




3. TPEBOBAHMSA K CTPYKTYPE KYPCOBOM PABOTHI

3.1 CtpykTypa KypcoBoi pabOThl BKIIOYAET B CEOS:

 tutynbHbIH mucT ([Ipunoxenue A);

» coaepxanue (IIpunoxenue b);

* BBCJICHHC,

* TJIaBbl OCHOBHOM YacCTH,

* 3aKJIIOYCHHE;

* CIIMCOK HMCITOJIb30BAHHBIX HCTOUYHHKOB;

* TMPUIOKEHUS.
3.2 BBegeHue — 3T0 BCTYNHUTENbHAS YacTh paOOTHl. ABTOP JIOJKEH MPUIOKHUTH BCE
yCWJIMsI, 9YTOOBI B 3TOM HEOOJIBIIOM IO 00BEMY pasjesie MoKa3aTh aKTyallbHOCTh
TEMbI, HO OHO HE JOJKHO OBITh Yepecuyp NPOCTPAHHBIM ¥ MHOTOCJIOBHBIM.
OcHoBHas 3ajjaua COCTOUT B TOM, YTOOBI ClI€NIaTh €r0 YOS IUTEbHbIM.

Jlanee  HEoOXOAMMO TPUBECTH  HA3BaHUS  OCHOBHBIX  HCTOYHUKOB,
OXapaKTepHU30BaTh CIIOXKHUBIIHMECS TMOJAXOJIBl M METOABL. 3areM chOopMyIHpOBaThH
eI U 3aJa4d CBoei paboThl. be3ycnoBHBIM TpeOOBaHMEM K TEKCTY KYpPCOBOM
paboTBl SBISETCS COOTBETCTBHE CGHOPMYJIUPOBAHHOW TII€NM W  BBITIOJHEHUE
IIOCTABJICHHBIX 3a7aY.

B koHIle BBOJHOW YacTH JKEJIATEIbHO PACKPBITH CTPYKTYpPy padoOTHI, JaTh

nepedyeHb €€ CTPYKTYPHBIX DJIEMEHTOB M OOOCHOBATh IOCJEIOBATEIBHOCTh HX
pacmiosioxkenust. O6beM BBEICHUS JTOJDKEH OBITh B Mpejenax 2-3 CTpaHHUII.
3.3 OcHOBHAasl YaCTh COCTOHT U3 HECKOJIBKHX TJIaB, KaKIas U3 KOTOPBIX HMEET CBOEC
Ha3BaHue. CojepkaHHWE TJIaB OCHOBHOM YacTHU JOJIKHO TOYHO COOTBETCTBOBATH
TeMe pabOThI U MOJHOCTBIO €€ PACKPhIBaTh. B KOHIIE KaKI0H IIaBbl HEOOXOAUMO
oOopMHUTHh BBIBOJBI. OJTH TJaBbl JOKHBI I0KAa3aTh YMEHHE CTYJCHTa CXKaro,
JIOTHYHO ¥ apTYMEHTHPOBAHO M3JIaraTh MaTepHal.

[Ipn wu3NOXKEHUU COAEpkKAHUS TEMBbl JOMYCKACTCA MPSIMOE U HENpPSIMOe
[IUTHPOBAHNE HCTOYHHUKOB U UCCJICA0BATEIBLCKOM JINTEPATYPHI.

B pabotax, HOCSAIKMX B OCHOBHOM TEOPETHUECKHN XapaKTep, aHAIM3UPYS

JUTCPATypy 1O TCMC HCCICAOBAHMA, H3y4dasd W OIIMCBbIBAA OIIBIT Ha6JIIOI[aCMBIX



coObITHI (SBIICHHIT), aBTOp 00sI3aTEIHHO BBICKA3bIBACT CBOC MHEHUE M OTHOLICHUE K
3aTparuBaeMbIM CTOPOHAM MPOOJIEMBI.

PaGota Haj OCHOBHOW 4acThlO AOJDKHA MO3BOJUTH PYKOBOJUTENIO OLEHUTH U
OTMETHUTH KaK 00IIUe, TaK U MPOPECCUOHATbHbIE KOMIIETEHIIMH, B pAMKaX OCBOCHHUS
y4eOHOW  JUCHUIUIMHBL  (MEXKIUCIUILIMHAPHOTO Kypca), COOTBETCTBYIOIIETO
BbIOpaHHON Teme KypcoBod paboThl, ycraHoBieHHbIX PI'OC mno KoHkpeTHOH
CHELHUAIBHOCTH.

3.4 3aBeparonieil 4acTbl0 KypcOBOM pabOThI ABISETCA 3aKIIOUYEHHE, KOTOPOE
COJICP>KUT BBIBOJIBI M MPEJIOKEHUS C UX KPATKUM 0OOCHOBAHHUEM B COOTBETCTBHH C
NOCTaBJIECHHOM WEIbI0 M 3aJadaMHd, pACKpbIBAET 3HAYMMOCTh MOJYYEHHBIX
pe3yNbTaToB. 3aKI0YEHUE HE JOKHO COCTABIATH Oosiee 3 CTpaHUIl TEKCTA.

3.4 Cnucok MCHOJb30BAHHBIX MCTOYHMKOB OTPAXKAET MEPEUEeHb HCTOYHUKOB,
KOTOpPBIC HCIOJIb30BAIMCh TP HAMUCAHUM KypcoBod pabotel (He wmenee 15
MCTOYHHMKOB), COCTABICHHBIN B CIECIYIOLIEM MOPSIKE:

* 3akoHbl Poccuiickoit @enepanuu (B 04€peIHOCTH OT MOCIEIHETO roa
MPUHATHS K TPEIBLAYIIIM);

* vyka3el Ilpesunenra  Poccuiickoit  ®Demepanmu (B TOH  Ke

MOCJIEI0BATEILHOCTH );

* noctaHoBnenus [IpaButenbctBa Poccuiickoit ®enepanuu (B ToM ke
0YEePETHOCTH);

* HOPMAaTHBHBIC aKThl, UHCTPYKIUH;

* uHBIC O(HUIHUAIBEHBIE MATEPHAIBI (PE30TIOIUN, PEKOMEHIAIUH
MEXTYHAPOHBIX OpraHu3anuii U KoH(pepeHuid, opunransHbIe JOKIAbI,
ounHaIbHBIE OTYSTH U T.J.);

* MoOHOrpaduu, yaeOHUKH, yueOHbIe TocoOus (B an(aBUTHOM MOPSIIIKE);

* MHOCTpaHHas JUTEPATYpa;

* HHTEPHET-PECYpPCHI U APYTrU€ UCTOYHUKHU.

3.5 [IlpunoxxeHHs MOTYT COCTOATh W3 JOIOJHUTEIBHBIX CIPABOYHBIX
MaTe€puajoB, HWMEIOIIMX BCIOMOTaTeJbHOE 3HAYCHHWE, HAOpUMEp. KOIUH
JOKYMEHTOB, BBIICPXKKU U3 OTYETHBIX MATEPHAIOB, CTATUCTHYECKUX JAHHBIX,

CXCMBI, Ta6J'H/I]_[I>I, AuarpaMMsbl, IIporpaMmbl, IMOJOKCHHA U T.II.



3.6 O6BeM KypcoBoii paboThl nomkeH cocTaBisaTh 30-40 cTpaHull MeYaTHOrO

TekcTa (0e3 MpHIIoKEHUH ).

4. TPEBOBAHUSA K O®POPMJIEHUIO KYPCOBBIX PABOT

4.1 Odopmnenue KypcoBod pabOThl — 3TO 3aKiouuTeNnbHBIN s3Tam. K
opopmiiennto  pabOTBl  CTYJIEHT TMpUCTyHaeT, Korjga OCHOBHas  4acTh
3aIIaHMPOBAHHOM paOOThI BHIMOJHEHA, TIIATEILHO MPOYMaHbI I0Ka3aTeIbCTRA.

4.2 KypcoBas pabora 10MKHA OBITh BBINOJHEHA MEYaTHBIM CHOCOOOM C
UCII0JIb30BaHNEM KOMIBIOTEPA U MPUHTEPA HA OJHON CTOPOHE JincTa Oenoi Oymaru
dbopmata A4 uepes montopa uHTepBasna. l[BeT mpudTa n0MmKEH OBITH YEPHBIM,
BbICOTA OYKB, Up U Apyrux 3HakoB - He MeHee 1,8 mm. CtaHmapTHBIN pasmep
mpudra 14 nr, Times New Roman.

4.3 Texkct paboThHI cieayeT nevyaTaTb, COONI0As CIEAYIOMINE pa3Mephl Mojei
(mm): nmeBoro - 30, mpaBoro - 10, Bepxuero - 20, mmkuaero - 20. Tekcr
BBIPABHHUBAETCS 110 IIHUPHUHE.

A03a1pl TOJDKHBI KMETh OTCTYII OT Hayasa TekcTa, paBubiid 1,25 cm (1,27 cm).

Omnedatku, ONMUCKHU U rpaduyecKue HETOYHOCTH, OOHAPYKEHHBIE B MpOIlecce
MOJITOTOBKK KYpCOBOM paboOThl, JOMYCKAeTCs WCHPAaBISATh MOJYUCTKON WU
3aKpaliMBaHueM Oenoil KpacKod M HAHECEHHEM Ha TOM >K€ MECTE HCIPaBICHHOTO
TekcTa (rpaduka) MaIMHOMKUCHBIM CIIOCOOOM WM YepPHHUIAMH, MACTON WU TYIIbIO
YEPHOTO I[BETA - PYKOMUCHBIM CIIOCOOOM.

[ToBpexaeHUss JHUCTOB TEKCTOBBIX JTOKYMEHTOB, MOMAapKu M CIEAbl HE
MOJHOCTHIO YIaJIEHHOTO TIPEKHETO TeKCTa (TpaduKi) He JOMYCKAIOTCS.

4.4 TexkcT OCHOBHOM YacTH pabOTHI HaJO0 ASIUTH HA TJaBbl, MYHKTHI. Kaxmayro
rJIaBy CJEIyeT HAYMHATH C HOBOTO JUCTa (cTpaHUIbl). [IyHKTBI CICIYIOT Ha JIUCTE
OJIMH 32 JPYTUM.

4.5. HauMeHOoBaHUSI CTPYKTYpHBbIX 3j1emMeHToB pabotel: "COAEPXXAHUE",
"BBEJEHUE", "3AKJIIOYEHUE", "CIITMCOK  HUCIIOJIb3OBAHHBIX
NCTOYHUKOB", "IMPUJIIOXEHHWE" - cayxar 3aroioBKamMu CTPYKTYpPHBIX
AJIEMEHTOB pPaOOThl. 3arojiOBKU CTPYKTYPHBIX 3JIEMEHTOB BBIPABHUBAIOTCS IO

HEHTPY ©Oe3 TOYKM B KOHIIE M TI€YaTaloTCsl MPONUCHBIMU OykBamu 0e€3
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NOTYEPKUBAHHUS.

4.6 3aroJ0BKU riaB cleAyeT HyMepoBaTh apaOCKUMK U paMu U 3aMUCHIBATH C
ab3amHOro OoTcTyna 0e3 TOYKH B KOHIIE M MeYaTaTh MPONMHCHBIMH OyKBaMHu, HE
nog4yepkuBas. Ecam 3aromoBOK COCTOMT W3 ABYX NPEUIOKCHHH, UX Pa3ACIAIOT
TOYKOU. IIepeHOCHI CI0B B 3aro0BKax HE JONYCKAKOTCS.

4.7. 3aroJ0BKM MyHKTOB CJ€AyeT HyMepoBaTh apaOCKuMK LudpaMu, 6€3 TOUKU
B KOHIIE U 3aMIUCHIBATH C a03aIHOTO OTCTYyIa C MPOMUCHON OyKBHI. [lepeHoCH Ci1oB B
3arojOBKax He JOMyCKaIOTCs, TOYKa B KOHIIE HE CTABUTCH.

PaccTosiHne MeXay 3arojoBKaMd M TEKCTOM JO/DKHO ObITh paBHO 15MM (2
HOJYTOPHBIX HHTEPBAJa).

4.8 Hymepanus cTpaHull, TJaB U Ip.

Crpanunpl paboThl ciielyeT HymMepoBaTh apabckumu nudpamu, coOiroast
CKBO3HYIO HyMEpaIUIO 110 BCeMY TeKcTy. Homep CTpaHUIIbI IPOCTABISAETCS B IEHTPE
HIDKHEH 4JacTh jucta 0e3 TOYKH. THTYNBbHBIA JTUCT U COAEpIKAHHME BKIIOYACTCS B
o0mIy0 Hymepaluioo cTtpanull. Homep cTpaHuIbI HAa TUTYJIBHOM JIUCTE W
COJIep)KaHUKM HE TpocTaBigeTcs. MiumocTpanuu ¥ TaONMIbI, pacHoyioKeHHbIE Ha
OTJEJbHBIX JIMCTAX BKIIOUAIOT B OOLIYI0 HYMEPALUIO CTPAHUI] KYpCOBOI pabOoTHI.

['maBbI JOMKHBI UMETH MOPSIAKOBYIO HYMEpPAIUIO B MpEAeiaX BCEro TEKCTa.
Ilpumep - 1,2,3urT. 1.

Homep myHKTa BKIIOYAaET HOMEp TJaBbl M MOPSIKOBBIH HOMEp MYHKTA,
pasneneHnble Toukou. Ipumep - 1.1, 1.2, 1.3 u 1. 1.

[Tocne HoMepa ry1aBbl U MYHKTA B TEKCTE TOUKY HE CTaBAT.

Ecnu rnaBa uMeeT TOJIbKO OAMH MYHKT, TO HyMEpPOBATh €T0 HE CIEAYeT.

4.9 OdopmileHHEe UIUTIOCTPAIIUA, PUCYHKOB

WUnniocTpauuu cieayeT pacmosiaraTb B paboTe HEMOCPEICTBEHHO IOCIe
TEKCTa, B KOTOPOM OHM YIMOMHHAJIUChH BIIEpPBBIC, WIM Ha CIEAYIOLICH CTpaHUIE.
Wnntoctpanuu, TaOauIbl, pacrlolioKeHHbIE HA OTACNIBHBIX JINCTaX, BKIIOYAIOTCS B
o0lIyl0 HyMepaluio cTpaHul. HWiamocTpanuun MOTYT OBITh B KOMIIBIOTEPHOM
UCTIOJTHEHUH, B TOM 4YHCJIE€ M LBeTHbIe. MmmiocTpanuu AOKHBI HMETh
HaMEHOBAaHUE, TPH HEOOXOAMMOCTH - TOSICHSIOUIME IaHHBIE (MOJPUCYHOUYHBIN

TeKCT). HaumeHnoBanue HHHIOCTpaHHI;'I N HOACHAIINHUC JAaHHBIC, paClioJararoT IIOA
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wtiocTpanueit. MnmocTpanmuu pacmonararoTces Tak, YTOOBI UX ObLIO ya00HO
paccMaTpuBaTh 0€3 MOBOPOTA WIIH C TOBOPOTOM I10 YACOBOW CTpPEIIKE.

Ha Bce nnnmocTpauuu J0JKHBI OBITh 1aHBI CCBUIKH B padoTe.

WUmnroctpanuu (kpome Tabmui) o0o3Ha4arT ciioBoM «PucyHok». CioBo
«PrucyHOK» M HaMMEHOBaHWE MOMEIIAIOT MOCIE MOSICHUTEIbHBIX JaHHBIX. Ha Bce
PHUCYHKH B TEKCTE JOJIKHBI ObITh CCBUIKH. [IpH cchlike clienyeT mucath ciioBo (Puc.)
¢ ykazanue ero Homepa. Ilpumep - (Puc. 1).

Hymepatust pucyHKOB - CKBO3HasI 110 TeKCTY paboThl. Eciin pucyHoK ofiuH, TO
oH obOo3Hauaercs "PucyHok - (manee yka3pIBaeTCsi HaMMEHOBAHUEC PHUCYHKA C
nponucHoi OykBel)". Ecau pucyHkoB aBa u 0ojiee, TO PUCYHKH 00O03HAYAKOTCH:
Pucynok - 1 (nanee yka3piBaeTCsi HAUMEHOBAHUE PUCYHKA).

CnoBo "PucyHok" u ero HaMMEHOBaHHE BHIPABHUBAIOT MO LIEHTPY.

PucyHkr mOKHBI OBITh BBIMOJHEHBI YCPHOW TYIIBIO WIM YEPHBIMHU
yepHWIaMHd Ha Oenoi HempospadHoi Oymare. dororpaduu pasMepoM MEHBIIE
CTaHIApPTHBIX JMCTOB CIEAYeT HAKJIEUBATh Ha CTaHIapTHBIC JTUCTHI Oeoii Oymaru.

4.10 Odopmiaenue TabauIl

[{udposoii maTepua, Kak NpaBuio, A0JKEH 0POPMIISITHCS B BUIE TAOJIUII.

CioBo «Tabnuma» u ee HOMEp YyKas3bIBalOTCS ciieBa Haj Tabiuuei 0e3
a03aIHOro OTCTYMA, Jajee Yepe3 WHTEPBa MO ITOH K€ CTPOKE MUIIETCS Ha3BaHUE
TaOmuIel. TaOauIBI  CIEyeT HyMepoBaTh apaOCKUMHU HudpaMu CKBO3HOM
HyMEpalHeu.

Tabmuiel crneBa, cnpaBa, CHU3Y, KaK MPaBUJIO, OTPAHUYUBAIOT JIMHUSIMHU.
JlomyckaeTcs mpuMeHsTh pazMep mpudTa B Ta0auIe MeHbIe (pazmep mpudra He
MmeHee 11 nT), yeM B TEKCTe.

Tabnuua momKHA MMETh TEMATHYECKHH 3aroioBOK. 3aroioBOK M CJIOBO
«Tabnuia» HAYMHAIOT C IPOMUCHOM OYKBBI. 3ar0JOBOK HE TTOAYCPKHUBAIOT.

Ha Bce TaGnuiubl B TEKCTE JOJKHBI ObITh CCBHUIKU. lIpu cchuike ciemyet
nucath cioBo (Taoi.) ¢ ykasanue ee Homepa. [Ipumep — (Tabax. 1).

3aronoBku rpad TaOMUIBI JOKHBI HAYMHATHCS C MPOMUCHBIX OYKB B
€IMHCTBEHHOM uyucie. [lon3arosoBKH - CO CTPOUYHBIX OYKB, €CIU MOCICTHHE

IMOAYUHAIOTCA 3aroJIOBKY HJIKM KMCIOT CaAMOCTOATCIIbHOC 3HAYCHUC.
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Tabmuny ¢ OONbIIMM KOJUYECTBOM CTPOK JOMYCKAaeTCAd MEPEHOCUTh Ha
npyryto crtpanuny. [Ipu mepeHoce yactu TaOJIUIBI HA JIPYTYIO CTPAHUILY, CJIOBO
«rabnmuna», e€ HOMEp W Ha3BaHUE YKa3bIBAIOT OJMH pa3 HaJa MEepPBONM YacTbIO
TaOIMIIBI, @ HAJ APYTON YaCThIO MUIIYT CJIOBO «IMPOIOJIKEHUE» U YKA3bIBAIOT HOMEP
tabnuibl. Ilpumep — Ilpononxenue tabauusr 1.

Ecnu uudpoBsie WM uHBIE JaHHBIE B KaKOW-THOO CTPOKE TaOIUIlbI
OTCYTCTBYIOT, TO CTABUTCS MPOYEPK.

[Tpumep opopmnenus Tabauibl npuBeAEH Ha puc. 1.

DAL RS
3aru:um:um:m{ Tafrmma 1
THNHTE e FHEL TIpHeTAFKH H MO #ICTE 1
nromiEcy | A 0DA30EANHS NeCATHANEDX KPATHBLX & THIHL
Mpme- CBoIHAEHEE T — [Tprmep —
TAEFA | pyocEDe [MEeHyHADOTHDS HCITOIE 20 AHELT
[pota—s | Tepa T T 10%  [THw - =pameoym
THA T G 10 BT - reragarr
METa M M 10" MET — meragarr o
FEHTO ¥ k 10 ¥ET — ymoEaTT o
e r h 10" T'Tl — TEETONEHTD
TeEA Ta da 10" TAN — JeFamTp |
1__Ir_A' 'L__II,_A'
Eotoere:  Tpada
e S s
Mporpagra

Pucynoxk 1 - O6pazern opopmieHust TabIUIbI
4.11 Odopmaenue Ghopmyr

B ¢opmynax B kadecTBE CHMBOJIOB Haa0 MPUMEHSIThH 00O3HAYCHUS,
YCTAHOBJIEHHBIE COOTBETCTBYIOIIMMHU CTaHAApTaMU. YpaBHEHUS U (POPMYJIbI
CIEAYET BBIACIATh U3 TEKCTA B OTACIBHYIO CTPOKY.

[losicHeHHEe 3HaYEHUI CHMBOJIOB CIEAYET NPUBOAUTH HENOCPEACTBEHHO MO/
dbopMyIoit B TOH K€ MOCIEI0BATEIPHOCTH, B KAKOW OHU JAaHBI B (hopmyre. 3HAUCHHE
KaXXJI0r0 CHUMBOJIa W YHUCIOBOro Kodd@uiuueHta Hamo mnucaTh C HOBOM CTPOKH,
HNEPBYI0 CTPOKY HAaYMHATh CO clioBa «2de» 0e3 nBoetouusi. Dopmyinbl B KypcOBOMH

pabote cieayeT HyMepoBaTh MOPAJIKOBOM HyMepalllel B mpejeaax Bceil KypcoBoid
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paboThl apabCKkuMHU UppaMu B KPYIJIbIX CKOOKaxX B KpailHEM MPaBOM IMOJIOKEHUH
Ha cTpoke. Boilme n Huxke Kaxaod (Gpopmyibl JOKHO OBITh OCTABIEHO HE MEHeEe
OIHOM CTPOKH.
Ccbiku Ha (QOpMyJibl  YKa3bIBalOT MOPSAJKOBBIM HOMEpPOM (GOpMYysbl B
ckoOkax, [Ipumep: «... B popmyie (3)».
4.12 OdgopmieHue ccplioK
CchUIKM Ha JUTEpaTypHbIE UCTOYHUKH B TEKCTE YKa3bIBAIOT MOPSAKOBBIM
HOMEPOM 10 CIHCKY HCTOYHUKOB, BBIJICJICHHBIX KBaJpaTHbIMU CKOOKaMH, C
ykazanueM ctpanuil. [Ipumep: [4, c. 15].
4.13 OdopmieHue TUTYIBHOTO JIUCTA
TuTynbHBIA JUCT SBISETCA TEPBOM CTpaHUIEH KypcoBOil paboThl, He
HyMEpYyeTCs U 3amoiHsAeTcs no onpezeneHHoi popme ([Ipunoxenue A).
4.14 OdopmaeHue coaepkaHus
CopepkaHue BKIIOYAET HaMMEHOBAHME BCEX TIJIaB, MYHKTOB U MOANYHKTOB
(ecnm OHM MMEIOT HAMMEHOBAHUS) C YKa3aHWEM HOMepa CTPaHWIbl, Ha KOTOPOW
pasMernaeTcs Hadano riaBbl (MyHKTa). OTO (aKTHYECKH pPa3BEPHYTHIH IUIaH
KypcoBoii paboTsl. [Ipumep opopminenus conepxxkanus npuseaeH B [lpunoxenun b.
4.15 OdopmieHne CrucKa UCIOIb30BaHHBIX HCTOYHHUKOB
Cnucok HCIOJB30BAaHHBIX MCTOYHUKOB JIOJDKEH COJAEpPXKaTh IEPEUYECHb
(pakTHuecKkux uCTOUHUKOB. Crioco0 MpeIcTaBACHHS pa3HbIX HCTOYHUKOB 3aBUCHUT OT
BUIa NyONIHMKaIMK WK foKyMeHTa (Kkaura, ctaths, [ OCT, matent). O0s3aTeIbHBIMH

JIeMEHTaMH  OuONMorpaMueckoro  OMUCAHUS  JINTEPATYPHBIX  MCTOYHUKOB

SIBIISTFOTCSL .
. MMS HHIUBUIYaJIbHOTO aBTOPA WM KOJIJICKTHBA aBTOPOB,;
. 3ar0JIOBOK M3AHUS;
. MECTO U3JaHMs U U31ATENbCTBO,
. TOJl U3IAHUS;
. 00BEM CTpaHMII.

Ipumep: - Kuuru, 6pourtopsr:
Koxno II.A., MukpwokoB B.A.. Menemxkmentr - M.. «®unHaHCBH WU

cratuctuka», 2013 - 224 c.
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- CtaTbu B XXypHale, ra3ere u Jp.:

Ho6psinnnHa B., Kyxresuu T. CouunanbHble KOH(IMKTHI B BBICIIEH MIKOJIE
Poccuu // ConmanbHo-nonutudeckuit sxyprain - 2013 - Ne 3 ¢. 169-181

- HopmaTuBHBIE TOKYMEHTHI

I'OCT 50646 - 94 Ycnyru Hacesnenuto. TepMUHBI U ONIPEICIICHHUS .

4.16 OdopmueHue NpuIoKeHUM

[Tpunoxenus cnenyet oQopMisiTh, KaK MPOJ0DKEHUE KYPCOBOM paboThI, Ha
€€ MOCHEYIOIHUX CTPAHUIIAX WJIK B BUJI€ OT/IECIbHON KHUTH.

Kaxnoe npunokeHue IOJKHO HAUYMHATHCS C HOBOW CTPAHUIBI M HMETh
3aroJI0OBOK C yKa3aHHMEM HaBepxy nocepenune ctpanulibl ciosa «I[IPUJIOXEHUE»
1 ero o6o3HaueHus. [IpunoxxeHne T10MIKHO UMETh COJeP KaTeIbHbIN 3aro0BOK.

[Tpunoxxenuss 0003HAYAOT 3arjlaBHBIMU OYKBaMH pPYCCKOTO ajdaBura,
HayMHas ¢ A, 3a UCKIIOUYCHHEM OYKB E, 3, PI, O, Y, b, bl, b. Ilocae cnoma
«ITPUJIOKEHUE» cnenyer OykBa, o0Oo3Hauaromiasi €ro IOCJIEI0BATEIbHOCTD.
Hpumep: [IPUIJIOKEHUE A

HOMep CTpaHHUIbl HA IPUITOKCHUAX HC ITPOCTABIIACTCA.

5. KPUTEPUU OLIEHKU KYPCOBOM PABOTbHI

O1eHKa «OTJAMYHO» BBICTABIISICTCS, €CJIM TeMa KypCcOBOM pabOTHI pacKphiTa B
NOJMHOH  Mepe, paboTa BBINOJHEHA CaMOCTOSITENIBHO, CONICPKHT  aHAJH3
npakTHdeckux npooseM. IlpeacTaBneHHBIM MaTepuan pabOThl CBHICTEIBCTBYET O
r1yOOKOM TOHUMAHWM aBTOPOM pPAacCMaTPUBAEMBIX BOMPOCOB. M3mokeHue
Marepuana paboThl OTIMYAETCS JIOTHUECKOW TIOCIeI0BATeIbHOCTHIO, HATUYHEM
WUTIOCTPATUBHO-aHAIMTUYECKOT0 Martepuaia (TaOmuibl, JuarpaMMbl, CXEMbI H
T.I.), CCBUIOK Ha JUTEepaTypHble W HOPMATHBHBIC HWCTOYHHWKH, 3aBEPIIACTCS
KOHKPETHBIMU BBIBOJIAMH.

KypcoBass paGora odopmieHa  akkypaTHO, B  COOTBETCTBUU C
NPEIbIBICHHBIMU TPEOOBAHUSIMH.

O1meHKka «XOpoII0» BBICTABISACTCS, €CIM PACKPHITO OCHOBHOE COJICpPKAHUE
TEMBbI, pab0Ta BBIMIOTHEHA MPEUMYIIECTBEHHO CaMOCTOSATEIBHO, COJICPKUT aHATH3

npakTuueckux npodsem. llpencraBieHHbll B Hel Marepuan CBUACTEIbCTBYET O
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JOCTaTOYHO TJyOOKOM [OHMMAHHHM aBTOPOM pPAaCCMATPUBAEMBIX BOIPOCOB.
N3noxenue martepuana pabOThl OTIMYAETCS JOTMUYECKON MOCIEI0BATENbHOCTHIO,
HaJIMYUEM WUIIOCTPATUBHO-aHAIUTHYECKOTO MaTepuana (TaOauipl, JuarpaMmbl,
CXEMBI U T.J.), CCBUIOK Ha JIUTEPATypHbIC U HOPMATHUBHBIC UCTOUYHUKH, 3aBEPIIACTCS
KOHKPETHBIMU BbIBOAAMU. VIMEIOTCS HEAOCTATKH, HE HOCSALIME MPUHLUIHUAIBLHOTO
xapaktepa. KypcoBasg pabora odopmiieHa aKKypaTHO, B COOTBETCTBUU C
OpenbsBICHHBIMU  TpeOoBaHusiMHU. MMeroTcss He3HauuTelbHblE OMMOKM B
oopmiieHHH pabOTHI.

OneHka «yI0BJIETBOPUTEJbHO» BBICTABIISIETCS, €CIIU TEMa KypCOBOM
paboThl pacKpbiTa YaCTHMYHO, paboTa BBHINIOJHEHA B OCHOBHOM CaMOCTOSATENbHO,
COJICPXKUT 3JEMEHTHhl aHalu3a peajbHbIX mpobiem. He Bce paccmarpuBaembie
BOMPOCHI HM3JIOKEHbI JOCTATOYHO TIyOOKO, €CTh HapylIeHUs JIOTMYECKOM
MOCHEA0BATEIbHOCTH, OTPAHUYEHHO TPUMEHSIETCS WILTIOCTPATUBHO-aHATUTHYECKHU I
marepuai (TaOJHIbI, CXeMbl U T.J.), OTCYTCTBYIOT CCBUIKH Ha JIUTEPATypHbIC WIIH
HOPMATUBHbIE HCTOYHMKH. B pabore nomymeHo OoJbIIOe  KOJUYECTBO
MaIIMHOMUCHBIX OMIMOOK.

O1neHKka «Hey10BJETBOPUTEJbHO» BBICTABISETCS, €CIM HE pacKphiTa TeMa
KypcoBoil  paboTel. Marepuan M3JI0KEH HErpaMOTHO, 0e3  JIOTHYEeCKOn

ITOCJIICA0OBATCIbHOCTH.

6. XPAHEHUE KYPCOBBIX PABOT

7.1 BhINOSHEHHBIE CTYACHTAMHU KYpPCOBBIE PaOOTHI XpPaHATCS TOCIE WX 3alIUTHl B
KoJlepke He MeHee 2 JieT. [lo HMCTeYeHWM YyKa3aHHOTO CpOKa KypCOBBIE pabOTHI
YHHUYTOXKAFOTCSI.

7.2 Criucanue KypcoBbIX paboT 0(hOpMIISIETCS COOTBETCTBYIOIIUM aKTOM.

7.3 Jlyumme KypcoBble pabOThI, UMEIOIINE METOIMYECKYIO0 IIEHHOCTh, MOTYT OBITh
WCITOJIb30BaHbl B Ka4eCTBE YUYEOHBIX MOCOOMK B METOJWYECKOM KaOWHETe W Ha Kadeape

TEXHUKYMA.
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